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WESLEY TEMPLE

AFRICAN METHODIST EPISCOPAL ZION CHURCH

A Historic Church Founded in 1866

104 North Prospect Street, Akron OH  44304-1222

Phone:  (330) 434-5800


  
             Fax: (330) 434-5258

www.WesleyTempleA.com
             E-mail: wesleytemple@sbcglobal.net
CHURCH FACILITY USAGE REQUEST FORM

	Contact Person
	Church/Individual/Organization

	
	

	Address
	Address

	
	

	Telephone:

(       )
	Telephone:

(       )

	Type of Function:
	Expected  Attendance
	

	Function Day (circle):
Sun    Mon    Tues     Wed     Thurs     Fri     Sat
	Date: 

	Function Time:
	Start:

__________ am  /  pm
	End:

__________ am  /  pm

	Is access to the church for set-up requested ahead of time?     Yes [   ]     No  [   ]
	If yes, time to be opened:  _________ am / pm

	SET-UP MUST TAKE PLACE ON THE SAME DAY AS THE EVENT.


	Facility requested to use (check all that apply):  

[   ] Sanctuary          [   ] Kitchen          [   ] Dining Room / Lower Sanctuary

	Equipment requested to use (check all that apply):  [   ] Tables     [   ] Chairs

[   ] Stove       [   ] Refrigerator      [   ] Pots, pans, cooking & servicing utensils

	*Permission to use the church is contingent upon the Wesley Temple A.M.E. Zion Church program schedule.



	The church requires that all non-members of the church obtain insurance coverage for all functions.  This includes weddings, programs, funerals, rehearsals, and all other activities.




TERMS AND CONDTIONS

The Wesley Temple A.M.E. Zion Church’ facilities and equipment are to be left in the

same condition as found.  Walk-thru with the church’s Trustess will occur upon booking

and at the completion of the function.

If any damage occurs to the Church’ facilities or equipment while being used, an

appraisal of damage will be done and a charge assessed to the user.

If the user is thirty (30) minutes late for set-up or for the function, the church will be 

relieved of all obligations of having a Trustee present to open the building.

Church personnel who are scheduled to supervise the building during the user’s

function will be admitted to the function at no cost.

The Church is a smoke free facility.  Smoking is not permitted inside the building or

the immediate area surrounding the church.

Total fees are due five (5) calendar days prior to the function.

The Wesley Temple A.M.E. Zion Church does not assume any liability for anything

that occurs during the occupation of the church’s facilities.
	DESCRIPTION
	CHARGES

	Church Usage
	$300.00

	Clean up and Replacement Fees
	$

	Stove
	$

	Refrigerator
	$

	Other
	$

	Other
	$

	Other
	$

	TOTAL CHARGES
	$


______________________________________

____________________________

Signature of Contact Person



Date

______________________________________

____________________________

W.T.A.Z. Church Trustee Chairperson


Date

**Copy of insurance form must be attached to completed request form w/all fees

paid in full prior to the day of the function.







