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WESLEY TEMPLE

AFRICAN METHODIST EPISCOPAL ZION CHURCH

A Historic Church Founded in 1866

104 North Prospect Street, Akron OH  44304-1222

Phone:  (330) 434-5800


  
             Fax: (330) 434-5258

www.WesleyTemple.com
             E-mail: wesleytemple@sbcglobal.net
ROOM SET-UP REQUEST FORM

	Contact Person
	Church/Individual/Organization

	
	

	Telephone:

(       )
	Telephone:

(       )

	Type of Function:
	Expected  Attendance
	

	Function Day & Date:           /          /
Sun    Mon    Tues     Wed     Thurs     Fri     Sat
	Date of Request:

           /          /                    

	Function Time:
	Start:

__________ am  /  pm
	End:

__________ am  /  pm

	Is access to the church for set-up requested ahead of time?     Yes [   ]     No  [   ]
	If yes, time to be opened:  _________ am / pm

	PLEASE DESCRIBE BELOW TYPE OF SET-UP REQUESTED.



	Room requested to set-up (check all that apply):  

[   ] Lower Sanctuary          [   ] Multi-Purpose Room          [   ] Boy Scout Room

[   ] 2nd Floor Sunday School Room          [   ] 3rd Floor Sunday School Room

	Equipment requested:     [   ] Tables # needed _____      [   ] Chairs # needed _____     
[   ] Podium     [   ] Projection Screen     [   ] Projector     [   ] Other: _______________

	Please illustrate set-up design:

Lower Sanctuary


	Multi-Purpose  /  Boy Scout  /  2nd Floor SS  /  3rd Floor SS Room
|Door|   


Special Instructions/Directions
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